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U.S. DEPARTMENT OF LABOR 
OFFICE OF THE SECRETARY 
WASHINGTON 


DEC 27 1373 


Honorable Vernon A. Walters 
Acting Director 

Central Intelligence Agency 
Washington, D.C. 20505 


Dear General Walters: 


At the end of this year, we will have completed the "Zero-In On Federal Safety" 
program. The value of national programs such as "Zero-In" is that they : 
provide a foundation for coordinating and emphasizing the safety and health 
effort at all levels of the Federal establishment. 


To strengthen this foundation and to further reduce Federal employees injuries 
and illnesses, the President on December 5, 1973 announced a new program for 
Federal personnel called "Safety '76." Copy enclosed. This program will 
begin on January 1, 1974 and will continue through 1976. It will complement 
the Nation's bicentennial celebration. 


Under this program, a new theme will be introduced every six months for 
application by Federal departments and agencies. The first theme covers 
motor vehicle accidents which accounted for over 19,000 accidents during the 
last six months of 1972. 


For planning purposes, we have enclosed a program emphasis packet on 
motor vehicle safety. The packet includes a planning guide with support 
materials to help you chart a course of action to achieve maximum results. I 
have asked the Office of Federal Agency Safety Programs, OSHA, in the 
Department of Labor, to send future semi-annual program guides to your 
agency's safety and health representative. 


I urge each agency to take the necessary steps to implement this program at 
all levels of its organization. 


Sincerely, 


Enclosures 
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THE WHITE HOUSE 


WASHINGTON 


December 5, 1973 


MEMORANDUM FOR HEADS OF DEPARTMENTS AND AGENCIES 


As you know, December 31 will mark the end of the "Zero 
In on Federal Safety" campaign, the second phase in our 
long-term effort begun in 1965 to improve health and 
safety conditions on the job for all of the 2.6 million 
Men and women employed by the Federal Government. The 
"Zero In" program, together with its predecessor, "Mission 
Safety - '70", achieved a notable success in reducing the” 
rate of work-place injuries among Federal employees by 

16 percent since 1965. As a result of this reduction 
some 46,000 injuries have been averted over the last 7 
years. Besides the incalculable human benefits involved, 
it is estimated that this sharp improvement in Federal 
job safety saved taxpayers nearly $40 million over the 
7-year period. 


In order to build on these encouraging gains, I have 
directed the Secretary of Labor to launch a new 3-year 
followup campaign which will take up where the "Zero In" 
program leaves off. This new campaign, to be called 
"Safety '76" will begin on January 1, 1974, and continue 
through America's Bicentennial year of 1976. Guidelines 
for the "Safety '76" program will be issued shortly by the 
Labor Department. 


I ask you to help make this program work by instilling a 
new measure of safety consciousness in all the employees 
of your department or agency. As the Federal establish- 
ment moves step by step toward improving our safety record, 
we will better not only the lives of workers on Government 
payrolls, but also -~ through the example we set for the 
private sector -- the lives of all Americans who work for 
a living. 


CLL 
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cUBIZCT Aunual Ocegpational Safety and 


Health Report 


i. This rmemerandu:n suggests action on the part uf 
“Reni A ITT : 
the Direccer; this action ie contained ia paragraph 3. 


2. Ima letter dated 17 January 1973, the secretary 
oi Labor requested i.e anaual report concerning the safety 
aad nealts programs of the Ceatral Intelligence Agency. 

The report is required by the Cccupatioaal Safety anc Health 
Act of 1970 and Executive Order 11612. 


3. In response to tais requirenent, the attached 


latter forwarding the repori to the secreiary of Labor has 
beea prepared for your sigaaturs. 


Howard J¥ 
Direcior of Security 
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SUBJECT: Annual Occupational Safety and Health Report 
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faa Heauredbic rater J, Bresaaa 
Tou cecreiary vf Labor 


4 ag te . ‘ ts ie e 7% * ay 
Sastbagtes, oF, O, cuLlu 
Dwar mr. Deareiary: 


In scGordaacu «wii termer cccretery Hodgsan's istter 
of if Jawaary $973, Lac: ivramacaitiieg coe Ceairal Intelligeace 
Agency's Qanual Ocewoationsl oalciy and Health Rapori far 
caiesadar year 3972. The report was prepared in toascaaace 
with ie guideliags furaisned by your office. 

I wish to asaure you of the contiaued affarte of this 
Ageacy toward oruviding safe and acaltaiul workiag cascitions 
for ec: ploygea ot his Sgemey consieiesl with standards 
devuloped wader the GCocapstionui cafety aad Health “ct. 


Siaeerely, 


/Sl 


Jas. a8 KR. Schlesiager 
Director 


Haclowure 
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SUBJECT: Occupational Safety and Health Report 


ORIGINATOR: 


21 FEB 1972 
a ener TERT Settee ner nee nor 
Howard J. Osborn Date 
Director of Security 


CONCURRENCE: 


J, John W. Coffey 
y Deputy Director 
for Support 


Liatribution: 
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1 ~ Signing Official 
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OCCUPATIONAL SAFETY AMD HEALTH KEPCRT 
CENTRAL INTELLIGS NCE AGENCY 


1 January througn 31 Decesiber 1972 


£2CTION I, LAFETY AND HEALTH PROGRAM CY-1972 - 
ARBSAS OF EMPHASIS (ZEKG-IN INCLUDED) 


The major causes of accideats and ilinesses resultiag 
ba disabling injurtes daring 1971 ware (1) elips sad falia, (2) 
nandliang materiale sad equipment, (3) aiotor vehicle, and 
{4} heaitsh nasarde. These causes were, therefore, sciecied 
for epecial atieation daring 1972 and spacial exphasi« was 
placed on: 


1. Co:upreheacive safety carveys of aajor 
facilities; 


2. Increased distribution of Mterature 
pertaining to varioue salety banarda; 


3. Review and analysis of each accident 
repert to determing the cause so that cerrective 
action could be takes; 


4. Updating accideat reporting and recordiag 
oris.8; 


5. Revisioa aad gublication of Agency safety 
regvlatioag; 


6. Briefing -{ collateral duty safety officers; 
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?. Atiensaace ot prafesaivaal eatery 
gilicers 44 speciaiieed salaty courses amd wale: y 
aud gealth irataing ef a: .ployees; 

8. Health aawarils; 


9, Health educativa. 


esiTION OL 2TATISTICAL QOALS EsSTABLIBHAL FOR 
OY ~ i974 


The statintical percentage geal icx the disabling injury 
rate toy COY-3972 wae 2.3. Toais geai was sot met aad ao 


additiowal #taitstical goals were sei. 


oAGTION Ul, PROGRAM PLANS AND \CCOMPLIAHAMin Po 
DURING CY-1972 


+. Narrative on areas of emphasis Usted ia Se CTION 1. 


I, [ —s faprehenzive aafsty ine pectioas 
@tre coudgeted of isajor field aad beadguarters iacilitices. 
In gach instance « detailed report wae forwarded to che 
appropriate rexspoasibie vifteial racenunending aecessary 
corrective actioas, The safety ctaff be generally advised 
ey writtes regart when the sasarde ase corrected, 


&. Twoaty-sevea (27) pacophiets pertaining to 
¥Yarbaus safety iapie: ware dietributed to Ageucy 


he. 


3. cach accident report eae review sd aad 
cerrective sctiud “ae laitiaios a4 aecesaary, 
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4.0 tne three Ayeacy late rsa! accident 
reportiag and recording for.ne were roviasd ta 
jactude addlilonal iiuimpmation as requir<s¢ oy the 
Qecitpstional Safety sn Health Act. OGoHA Fare. 
10¢-*, owmwinary Report of Federal Ccceapatioasi 
lajaries and Tiusgees, waa submitted each quarter 
b@ ins Gepartu.est of Labor. 


3. Agency regulaiivas cenceraiig ite oalety 
aad Health Programa were revised to rellect re- 
qairauiente of the Gcoupational Safety and Healt 
Act aad Cxocutive Order ilélé, ac well av changes 
ja reporting and record-keepiag raqguirermeats. 
Loose ragulatiess were forwarded io each fiels aa 
aAvadguartera instaliacioa, Acditiens! information 
regarding tha cafety Frogras:. was alea forwarded 
io select field faciiities. 


E. 
z= 


&. aca collateral duty catesy oificer is ihe 
acadquarters area aad approaliuately [ita 
the field were briefed regarding the Occupational 
oalety aad Healta Aci, “uecative Order T16ié¢, aad 
thelr respoasttilitics as collateral duty safety officers. 
Caoey were provided «lie copies of the Act, £O 1lble, 
aad the Safety and Healh Ctaadarda. cpecial briefings 
were aiso conducted for agpromigately thirty (39) 
additional security ane leogiatic peracnnei who have 
eine respoarinibity for safety. 


1. Safety officers sad eaiployese were provided 
with iralaing «& follow a: 


a. velected persoaael of the ualety 


utaif attended -he iour-day National vatety 
Cunteroace, « taree-day seniiaar ca safety, 
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fire lighting aad emurgeacy evacuation fron: 
high-rise slruciures, 4 one-week aalety 
course ia radiaiies, <ad a one-week courte 
in specialised fire-fighting techniques in- 
vuiving lacendiarisic. 


b. & collateral daty safely officer 
attended s one-week course in Safety Training 
Methods, anciner attended a one-week course 
in Autos:otive safety and one atteaded tne 
National safety Coafereace. 


ce, The orientation and reindoctriaatioa 
prograce of Ageacy employees were revinea tu 
juciude iuformatios coaceraing the Ageucy's 
resporrivilities uadex tae Cecupational Safety 
and Health Aci aud Executive Order 11612, a¢ 
well ay the responsibilities of the ex. ployoes. 


4, Two employees with collateral safety 
duties attended s twa-veek courses conducted by 
the Vepartuseat of the Ara.y coacerning the 
techaical trane portation of regulated iteis. 


@. opecial traiuiag ia the uae of 
yesuscitators cad {ive cxtinguishers suitable 
fox electrical iires waa provides io a group 
of en.ployees vac utilize various lypes of 
electrical equipa.eat. 


i. A onac-day training course is fire 
fightiag was coaducted for sisiy-one {61} 
Ageacy easployeee. The training included 
nandiiag fire-fighting equipspen, instruction 
ia fire safeiy principles, use of eeli-coatained 
breaining equipusent and demonstrations in 
method: dealiag with M.olotev cocktails. 


Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


: ‘Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


g- Computer persoase] were given 
bricliags om fire safety related to coumputer 
operations aad response procedures required 
upea activation of ise fire alarm systeris, 


he Weekly teste wore condgcted io 
determine the effectiveness of response preo- 
cedures by personae! reapoading to fires after 
aorcial work hours. 


i. Members of the Agency Suildiag 
Evacuation Organization ware briefed on their 
duties ia tae event of an emergency evacuation. 


j. Twenty (26) exu.ployees completed aa 
eight-hour course in cardicpulmenary resus- 
eltation aad were so certified by the Virginis 
Heart Aseociation. Seventeen (17) exployses 
took eight hours of first-aid trabeing targeted 
toward possible iajuries whieh might occur is 
their particular areas, and aine (9) af these 
compicted an additional three hours of firet-aic 
training and received certification for the 
American Red Cross standard first-aid course. 


&k. The Agency participated ia the 
National Safety Couacil’s Safe Drivers Award 
Progran:. Elevea (11) wotor vehicle eperators 
received special driving ewards, six of which 
were the iS+year safe driving award. Further, 
two courses ia safe driving were each attended 
by thirteen (13) soter vehicle operaters. 


1. Tea (10) security officers, designated 
as safety officers and assigaed to various coni- 
poaents throughout the Ageacy, were gives two 
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a 


days of intensive aalety ead fire-fighting 
training. The training included review of 
their reeposstoilities ae safety officers, 
review of safety regulations aad haudbooks, 
techaiques of safety aud fire inepections, 
investigations of accideate and fires, sub- 
wisetes of proper records, fire prevention, 
and fire fighting. 


9. Health safety reviews of procedures foliowed 
by employees using chemicals, tlueroscepy machines, 
gad involved in laser work were coaducted racurreastly. 
These employces also received periodic physical exam- 
inatious. Further, zpecial ephthalmological examtaa~ 
tione were gives to expleyecs involved in laser work. 
Health safety advice aad =pecial physical ewac:inations 
were given te euspleyees opdrating asutroa geacraters. 
Health safety advice and epecial audiometric evaluations 
were given to exiployees subjected te bigh background 
soise. Fifteea (15) apecial teats were coaducted to 
determine ucise levels sad hazardous atmospheres. 

The eye examiaation program waa expanded to cover 
additional exiployess using optical magnification 
systems. The basic Agency program in preventive 
mediciae continued throughout 1972 with its traditions 
paysical exacinatioas for certain assiguineste, health 
services, cafeteria inspectioas, tarmealsation: and 
other eccupational health aapecte. 


i8. A Health Education Program was inaugu- 
rated ia August 1972 to provide infarmation about 
risk factors and Lagawds relaticg to health aad con- 
tribuiing te preniaiure ieath or disability. A feature 
wi inis program ie a quarterly medical newsletter 
containiag various articles oa bealts and a section 
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providiag anawera io health quesiioss subositted by 
employees. Tae Agency's Drug Acuse txhibit 
received coasiderasle recogaition ia 1972. After 
velag displayed for Ageacy employces, I was 
presented at three cational medical conventionz, 
winalag first place prises at two of thase (Billings 
Gold Medal at the American Medical Association 
Goavestios in Saa Francisco, 204 blue ribboa at 

the Anericaa Academy of Fanilly Physicians 
Ceuvention in New York City). One suadred and 
thirty-one (131) Agency exnployces completed ihe 
tea-howr first-aid course preavated ier aonnsadical 
employees. A sigareite wKadraeai clinte of one- 
week duration (part tins) was ceaducted en a trial 
basis. In March (97Z, in eormpHaace with FL 91-616, 
tha Ageacy's Progras jer -he Preveation aad Treat- 
ment of Alcoholism was lausened. Health continues 
to be a rumjor aspect ef tae Office of Medical Services 
Consultative bervices Program «hereby eniployees 
aad supervisors are offered prompt prolfessianal 
assistance in pursenai as well az official matters. 


B. Injury and Occupations’ Dinesn Statistical Reeals 


1. As adwised ia previous reporte, the aarober 
of emplayees and oau.ber of man-hours worked will 
wet be subadtted. Therefore, the ealy informatica 
furnished on attachment No, | is the man.ber of dis- 
abliag injuries which is 108. 


z Attachmeat Ne. 2 reflects occupational 


injuries and iilnesses for caleadar year 197% as 
reported uader the aew OSHA reposting requirements. 
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SECTION IV. SAFETY AND HEALTH PROGRAM OF ERATIONG 


due Org anisation 


i. Sgeney regulatieas designate the Director 
of Security oa che respoasible officer fox the de- 
veloprmeat and condest of ihe Safety Frogracs. tle 
is alsa reapoisible for appointing the CLA Safety 
Officer who c.uct formulate auc racomnnead policies 
and practices for 4 safaty srogras:. The respoasibility 
fer plauaiag and direciiag the Ageacy rsedical support 
progran: ie assigned to the Director of Medical 2ervices. 
Prolessieaal persoasel tn the Safety otal carve ia the 
dual capacity of staif aad line safety officers. -ttach- 
saent Ne. 3 indicates tha liae uf autherkty for Duth the 
Safety otaif and the Office of Medical Services. 


2. At this eve there are no plaas to change 
the organization structure of the safety otalf o7 toe 
Office of hiedical services duriag calendar year 1973. 


B. Program Keguirenmeata 
i. UCurtag Reporting Year 


a, Attachssent No. 4 is 4 list of 
the full time profegsioaal positions filled 
py persousel in the balety Staff, La 
addition, Agtucy regulations direct sealer 
panagerent officials to appoint collateral 
duty safety officers ia supervise incepead- 
ent programa for both ube beadquarters 
aad fiski factlities. 


>. vervices provided to employees 
iacluds: 
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(i) Medical facilities 
such as Necersarics, health 
rooms and firat-aid aquisment 
as aporapriate; 


(2) Develuamert of @ 
Health Ldueation P: ogre. for 
all employers to orovide in- 
formation about risk factors 
and hascards relating te health 
and comtritating tu s-emeture 
death or disabtitiy: 


{3) An iniormel cigarette 
withdrawal clinic; 


(4) Iretructions te all 


emaloyees on the Agency's pro- 
grain for the srevertion anc 
treaticent ai aleqhnoliem ir 
eumollacce with Public Law 
yieGies 


(:) 4 drag abuee exhibit 
perteayleg toe suedical effects 
ai depressants, stimulants, 
nercaties ard hallacinegens; 


{z) Gyuinasiuns facilities, 
indoor and outdoor ramming tracks, 
and reassured walking routes; 


(7) 4 wedical newsletter 
te employees in the headquarters 
ares on @ variety of health anc 
vafety subjects. 
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ce. En.ployces are provided with 
safety and personal protective equipment 
considered tsecatial te safe opsxations. 
ia addéitioa, the cafety Staff conducts 
special teats wtiliaiag equipment such as 
nalide meter, sound ievsl meter, carbea 
monokide tester, combustible gas indicator, 
tadiation detectes, velos.cier and various 
electrical :eeters to detect aealth and eafety 
manards. 


2. Future Asquirements 


Future requiren.eats a¢ related to 
manpower, services, and equipment wild 
be meoniiered to iasure the Agency is la 
cempliaace with the Occapational Safety 
aad Health Act. 


SECTION V. CY-1973 GOALS, OBJECTIVES AND PLANS 
A. Areas of Lnphasi« 

The three majer causes of disabliag injuries 
and ilaesses duriag 1972 were slips and falls, health 
hasards, aad handling csaterial aad equipment. These 
are, therefore, selected for especial atteatios during 
1973 with eniphasis placed on: 

a. Safety and health inspections; 


bp. Cosaplete and prempt accident 
reporting and recordiag; 


sc. Trainiag and education of 
collateral duty safety officers; 
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d. Distribution of safety and 
health standards to collateral duty safety 
officers in headquarters and te each 
field facility; 


¢. lacreasiag the capability for 
esmergoncy treatment of perseanel exgaged 
in the electroaic fislhd; 


i. Providiag ex:ployaes with safety 
aad personal proiective equipmeat; 


g Review of plane and specifications 
lor sew coastructioa and remodeling; 


h. Providiag thu National Safety 
Council's ten-heur safety course "Key Maa” 
te the supervisors ai 2a Agency facility. 


i. Frevenative qadicine 


{1} The empleyse 
medical screening program 
haa ae ita objective the 
periodic medical testiag 
(screening) of those employees 
sot agw seen by the Offles of 
Medical Services on any re- 
current basis. Depending on 
the vesulte of thie screening, 
caxtain cmployedcs way be 
farther medically evaluated. 


{2} The sucmber of 
ansual (optional) examinations 
will continue to increase at a 
rate that has averaged tea 
per eat. 


it 


Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


. Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


{3} acest reviews that 
have resulted in changes ia 
lu niesigzation requiremenis will 
eoatings, 


je Health hagards 


A armall joint paysiciaa- 
psychologist ‘task force” is 
planagd to study the interrala- 
tioaship of nealth sazarda (such 
as highs backgrouad aoise) and 
joo wotivation, A group of 
employees whose aaties require 
nigh searing acuity haa Veen 
aelected for this inquiry. 


k. Health sducation 


In addition to the established 
niedical aewsistter, other means 
euch a€ seuidsare, employes 
assemblies, potctera asd other 
displays will be initiated. 


B, A statistical goal will aot bo established for calendar 
yess 1973. 


C,. Pregran: Plaa:s 


1. The Agency plass to coatinge with the 
following prograins at a iewal comparable io calendar 
year 1972: 

a. Health 


b. oataty lngpection 
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c. Headquarters support 


ad. Fire Protection aad 
Prevention 


a. Accideat lawestigatioa, 
Analyses and Otatierice 


g- Educational aad Procotiesal 


2. Theac vafety and Seslth programe will 
coatiave ic ve io-plemeated as reflected Uaraugsout 
thie repert. 


%, Past reviews of the staffing patteraa for 
the Ageacy's Safety Program: indicate that additional 
pereouael arg required to fully implesieat the varigus 
programe. llowever, 4 geaeral problen: which is 
applicable to all slemanre is ike competition of the 
safety Prograu: with other Ageaty programs ja these 
years of linsited peresans! and funds. Stadies will 
be aide of these prograue with the view of lacreasing 
the cafety Staff as prierities pe ruil. Furtuer, effort 
will ve ewerted to «sgure that ihe staffing patrera of 
the Office of Iuedical cervices remains spprepriate 
foxy tae falfdbsesat of requirements of the Ageacy's 
accupational health program. 


D. Contlaniag Long Raage Goals 


The Agency hag so joug range goals tox reporting, 
training, staifing, eic. However, aA affort wili ve msde 
to provide zcai¢ and aealthfal werk conditieas for al) 
en.ployees a6 requirsd in the Occupational Jalety and 
Health Act aad casecutive Order 11612. 


Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


-Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


ie specklic tlasa 


i. Eeoghesio will be places oa ine dinplesieata- 
tian of safety aud bealts standards thecagh (1) fire aac 
waieiy inepwetians of gulidings ané areas, (4) review 
ok 5 ces and epectficativay tor sew consiruction anc 

cnodaliag: (3) review of fsuccal Ragisier io keep 
rane of ctandarda proswigatad er reviset anc 
providing collateral duty safety vificers with copies 
ai ke standaras o¢ ey ate apdated, (4) c-alialsining 
upety-date roster oi .cilateral duty efficers ia tie 
AgvdqQuarters gree and orisitag each replacen.eni, 
{$) walatataiag a library of the iatest safety staadards, 
Sodas, aac speniicationa. 


hon 


Z. Caoatinued safoty iniaeciions of Ageucy 
tucilities oa s @cied ‘sisie 226 aleo special Lispec ~ 
tious af re as ase rejaseted by supervisors, 
coibataral duty safety officers sad ensgleyzes. 


3. In sccordauce - ith eadacing Ageacy policy, 
ine peciion regorie will be subs diied lo the appropriate 
glfites iur correction of conditieosa that do uot teed 
#aiety and aenlin require: eats. 


Vi. AGENCY'S SAFP.TY AND HeaALTaA PROGRAM. 


. detailed regort of tae Cemtrai Intelligesce Agency'> 
vatety and Health Pregraui vas flied «ith the Secraiary ¢ ef Labor 
ga t4 Maren 1972, There have aot Geen any major chauges in 
tage PROpraié Bince What thee. 
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INJURY AND ILLNESS: GTATISTICS 
C¥-1972 


I, *ORKPFORCE 
AVERAGE NUMBER FOR THE YAR 


TOTAL MAN-HOURS « ORKED __ Nf 


STATISTICAL DATA - REQUESTED IN GUIDELINES FOR “zeRO- 
IN GN FEDERAL SAFETY" - IsSUED DECEMBER 1970 


NUMBER OF DISABLING INJURIES ven 


INJURY FREQUENCY RATE 
(BASED ON ANSI STANDARD 216.1) 


REDUCTION IN NUMBER OF 
ACCIDENTS PER CAPITA 


REDUCTION IN DIRECT COST 
PER CAPITA 
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A IMENT NG, 2 
PRELINDSORY Re PORT ATTACHMENT N& 


ONTATAL CASES VITHOUT 
LOST wORKDAYS® 
LOsT v ORKE AY po te 


NUA BER OF NUS BER OF 


NUM BR CASEY CASES 
. OFr INV OLVING INVOLVING 
INJURY AND ILLN ISS FATALIYVE.cs] CASS ri RMANENT TRANSFER TO 
CATEGORY TRANSFER TO] NUK. BER OF NUMBER ANOTHER 
ANOTHLAR JOB LOsT oF 10333 OR 
OR TERMINA- | 8 ORKEAY.. CASES |TERAINATION 
pees TION Or OF 
CATEGORY EMPLOYAL ONT OhMP LOY ENT, 
& 3 5 8 
iQ Jccupational 
lajuries ZI 
Potal-occupational 
illnesses 3 3 é 
31 Total-occupational 
dnjuries (10 plus 
30) a9 2 1, 678 83 


ver ois a tty . “a ° ten needa aehenenmeemetataten. oo snetanimniensemtndiniinrenteliiemiae an a at ate eT 
welanfatal Cases ¥ithout Workdaye--Cases resulting in: Medical treat.nent beyond first aid, dlagnoeis af accupational 
illigse, loss of consciousness, restriction of «ork or motion, or transfer io another job (without iost workdays). 


» 


be 
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ATTACHMENT NO, 3 


CENTRAL INTELLIGENCE AGENCY 


| ‘DIRECT OR 


ee eran 


; "DIRECTOR OF 


DEPUTY “se OF SECURITY 
FOR PHYSICAL, TECHNICAL AND 
OVERSEAS SECURITY 


j 


CHIEF, | 
PHYSICAL SECURITY LIVISION 


i 
; CHIEF, 
SAFETY STAFSF 
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INTERNAL SAPETY AND SEALTH PROGRAL. 
FRAESONNEL STATNTICS 


NUMBCR FULL TIME 6 NUMBER PART Thad 
NUMBER IN GRADE LEVEL 


G.3. SERIES 


618 
(SAPETY SPECIALIST 


696 
INDUSTRIAL HYGIENIST) si 


FIELD 


NUMBER FULL TIME . NUMBER PART TIME 


NUMBER IN GRADE LEVEL 


STRIAL HYGIENBT 


a 
SAFET _ ENGINEER 


TOTAL 
NUMBER FULL TIME 6 __ NUMBER PART TIME 
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U. S. DEPARTMENT OF LABOR [ Brecuive Reciaay | 
eect 


OFFICE OF THE SECRETARY 
WASHINGTON 


Honorable Richard M. Helms 
Director 
Central Intelligence Agency 
Washington,. D. C. 20505 


JAM 17 i813 


Dear Mr. Helms: 


Section 19 of the Williams-Steiger Occupational Safety 
and Health Act and Executive Order 11612 require each 
Federal department and agency to establish and maintain 
a comprehensive occupational safety and health program. 
A further requirement is the forwarding of an annual 
report (report calendar year 1972) to the Secretary 

of Labor by March 1, 1973. 


Enclosed are guidelines to assist in the preparation 
of your agency's annual report. Included are listings 
of the information required by the Executive Order, and 
additional information pertaining to other aspects of 
the Federal Occupational Safety and Health Program. 


Reflecting this Administration's sincere concern for the 
safety and health of Federal employees, President Nixon 
has extended the "Zero-In On Federal Safety" program 
through December 1973. Goals, objectives and plans 
designed to further implement your "Zero-In”" program 
should be highlighted. 


Sound occupational safety and health programs are 
essential if Federal agencies are to lead in the 
nationwide effort to safeguard workers. We are 
counting on your personal support in this most 
worthwhile endeavor. 


Sincerely, 


Secretary of Labor 


Enclosures 
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GUIDELINES 
- FEDERAL OCCUPATIONAL SAFETY AND HEALTH PROGRAM 
REPORT 


CY-1972 


PURPOSE: 


THESE GUIDELINES ARE TO ASSIST DEPARTMENTS AND 

. AGENCIES IN PREPARING THEIR ANNUAL OCCUPATIONAL 
SAFETY AND HEALTH PROGRAM REPORT. THE REPORT 
IS REQUIRED BY SECTION 19{a)(5) OF PUBLIC LAW 
91-596 WHICH IS FURTHER DEFINED BY SECTION 1¢(4) 
OF EXECUTIVE ORDER 11612. 


THIS YEAR'S REPORT WILL CONCENTRATE ON CY-1972 
ACCOMPLISHMENTS AND OPERATIONS, 


SECRETARY OF LABOR 

ATTENTION: OFFICE OF FEDERAL AGENCY 
PROGRAMS - OSHA 

14TH AND CONSTITUTION AVENUE, N.W. 

WASHINGTON, D. C, 20210 


A DUE DATE OF MARCH 1, 1973 IS NECESSARY TO ENSURE 

A THOROUGH ANALYSIS OF THE REPORT, THIS WILL ALSO 
ALLOW FOR ITS USE AS ONE CF THE SOURCES OF AGENCY 
PROGRAM INFORMATION IN THE DETERMINATION OF THE WINNERS 
OF THE PRESIDENT'S SAFEY AWARD, 


USE OF 
GUIDELINES : THE INTENT OF THESE GUIDELINES IS TO PROVIDE A UNIFORM 
FORMAT FOR THE ANNUAL REPORT SUBMITTED BY DEPARTMENTS 
AND ACTENOT RS 
AND AGENCIES, 


MATERIALS SHOULD BE SUBMITTED ON STANDARD SIZE PAPER. 
“x 
(ever 8 If 2) Ty 
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REPURT CONTENTS 


SAFETY AND HEALTH PROGRAM CY-1972 - LIST AREAS OF EMPHASIS 
(ZERO-IN INCLUDED) 


STATISTICAL GOALS ESTABLISHED FOR CY-1972 


DISABLING INJURY REDUCTION PREDICTION (%) (BASED ON 
ANST STANDARD 216.1) 

OCCUPATIONAL ILLNESS REDUCTION PREDICTION (%) 

OTHER STATISTICAL GOALS AND OBJECTIVES 


PROGRAM PLANS AND ACCOMPLISHMENT DURING CY-1972 
A, NARRATIVE ON EACH AREA OF EMPHASTS LISTED 
PLANS 
METHODS USED TO ACCOMPLISH THESE PLANS 
ACCOMPLISHMENTS DERIVED FROM THESE PLANS » 
TMPACT ON SAFETY AND HEALTH PROGRAM ; 
{TEMS REMAINING TO BE ACCOMPLISHED 
(IF APPLICABLE) 
INJURY AND OCCUPATIONAL ILLNESS STATISTICAL RESULT 


1. RESULTS AS REPORTED UNDER ANSI STANDARD a6. 1 
(ATTACHMENT NO. 1) 

2. RESULTS AS REPORTED UNDER NEW OSHA REPORTING 

REQUIREMENT (ATTACHMENT NO. 2) (IF AVATLABLE) 


SAFETY AND HEALTH PROGRAM OPERATIONS 
A. ORGANIZATION 


1. DURING REPORTING YEAR 


a. TYPE (STAFF/LINE DESCRIBE) 
b. LINES OF AUTHORITY (ATTACH CHARTS) 


FUTURE PLANS (CY-1973 AND BEYOND) 
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PROGRAM REQULREMENTS 


MANPOWER (ATTACHMENT NO. 3) 

SERVICES 

EQUIPMENT (AS SPECIFIED BY SECTION 19(a) (2) 
OF PUBLIC LAW 91-596 

OTHER 


2. FUTURE REQUIREMENTS (CY-1973 AND BEYOND) 


V. CY-1973 GOALS, OBJECTIVES AND PLANS: 
EACH AGENCY SHOULD PRESENT ITS PLANS FOR CY-1973 AND SET 
APPROPRIATE GOALS AND OBJECTIVES FOR REDUCING EMPLOYEE 
INJURIES AND OCCUPATIONAL ILLNESSES, 


A, SAFETY AND HEALTH PROGRAM - LIST AREAS OF EMPHASTS 


STATISTICAL GOALS ESTABLISHED 


PROGRAM PLANS . 


1. DEFINITION 
2, METHODS OF ACHIEVEMENT 
3. PROBLEMS (AS BORESEEN? 


CONTINUING LONG RANGE GOALS. (REPORTING, TRAINING, STAFFING, ETC.) 
SPECIFIC PLANS CONCERNING 


1, IMPLEMENTATION OF STANDARDS CONSISTENT 
PROMULGATED BY Sadeagy 6 OF PUBLIC LAW 

2. PERTODIC INSPECT ONS OF WORKPLACE TO EN 
COMPLIANCE WITH SrINDARAG 
CORRECTION OF CONDITIONS THAT DO NOT MEET SAFETY 
AND HEALTH STANDARDS 
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A. 


DEPARTMENTS‘ AND AGENCLES' SAFETY AND HEALTH PROGRAMS 


A RECORD CONCERNING EACH DEPARTMENT'S OR AGENCY'S 
OCCUPATIONAL SAFETY AND HEALTH PROGRAM SHOULD ALREADY 
BE ON FILE WITH THE OFFICE OF FEDERAL AGENCY PROGRAMS. 


THOSE DEPARTMENTS AND AGENCIES REPORTING THEIR SAFETY AND 
HEALTH PROGRAM ACTIVITIES FOR THE FIRST TIME SHOULD MAKE 
SURE THAT ADEQUATE PROGRAM DOCUMENTATION IS ON FILE WITH . 
THE OFFICE OF FEDERAL AGENCY PROGRAMS, 


THOSE DEPARTMENTS AND AGENCIES ALREADY HAVING PROGRAM 
DOCUMENTATION ON FILE WITH THE OFFICE OF FEDERAL AGENCY 
PROGRAMS SHOULD MAKE SURE THAT ANY MAJOR SAFETY AND 
HEALTH PROGRAM CHANGE (SINCE DECEMBER 31, 1971) BE 
REPORTED SO AS TO KEEP THETR RECORDS CURRENT. 


THE ABOVE REQUIREMENTS OUTLINED IN SECTION VI A-B-C ARE 
IN ADDITION TO THE REQUIREMENTS OUTLINED IN 
SECTIONS I-{I-ILI-IV AND V. 
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ILLNESS STATISTICS 
CY-1972 


WORKFORCE (EMPLOYEES) 

AVERAGE NUMBER FOR THE YEAR 

TOTAL MAN-HOURS WORKED 

STATISTICAL DATA - REQUESTED IN GUIDELINES FOR _"ZERO-IN 
ON FEDERAL SAFETY" — ISSUED DECEMBER 1970 

NUMBER OF DISABLING INJURIES 


INJURY FREQUENCY RATE 
(BASED ON ANSI STANDARD 216.1)) 


REDUCTION IN NUMBER OF 
ACCIDENTS PER CAPITA 


REDUCTION IN DIRECT CosT 
ER CAPITA 


OSHA REPORTING 3S 


ATTACHMENT NO. 2 (A SEGMENT OF OSHA FORM NO. 102F) IS 
INCLUDED FOR YOUR CONVENIENCE IN PROVIDING A SUMMARY 
REPORT OF FEDERAL OCCUPATIONAL INJURIES AND ILLNESSES. 
(IF AVAILABLE) 

REFERENCE: Recording and Eeseorting Guidelines for 


Federal Agencies (November 1, 1971). 
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NONFATAL CASES WITHOUT ‘f 
LOST WORKDAYS* | af 


I ee Ree oe tk Nas I Sa A ARRON RAH Aare ee tee. 


.. PRELIMINARY REPORT 


i 


L 


NUMBER OF 


INUMBER OF 
CASES i {CASES 
NUMBER INVOLVING | INVOLVING 
| OF TRANSFER Tol 
INJURY AND ILLNESS | FATALITIES | CASES : es | ANOTHER 
ane Cone LOST / oF i JOB OR 
WORKDAYS {| CASES TERMINATION 
TION OF | | OF | 
EMPLOYMENT | , EMPLOYMENT | 
atyeay : 
ODE CATEGORY | 
§ +] 
4 
oe eee. 2 LE SLO ccna aieecaie 


| 


way Qccupational 
Injuries 


Feta i hen ate a nicniet Sr hei ian CP ea MON ah ia bcka in i hans REA nM ectaimonssicaetat: 
2 i h : 
j : 
£ a 
Pa f > 
2 i 
é 
Sy 


30 Total-occupational 
illnesses 

3h Total-occupational 
injuries (10 plus 
30) 


*Nonfatal Cases Without Workdays~-Cases resulting in: Medical treatment beyond first aid, diagnosis 


of occupati ce ’ i re 6556 i 
another Job (without LostARB NBG Fay Relcase OSBD27 ae 2o7B6RU o6400885i10n, or transfer to 
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VEL STAVISTICS 


NUMBER FULL TIME 


NUMBER PART TIME 


NUMBER IN GRADE LEVEL 


690 
(INDUSTRIAL HYGIENIST) 
803 
(SAFETY ENGINEER) 


_G.S. SERIES 8-101 11 
(SAFETY SPECIALIST) 


COLLATERAL DUTY F 


NUMBER FULL TIME 


NUMBER PART TIME 


NUMBER IN GRADE LEVEL 


| os a8. SERIES tf 6.1 768 1 981.0) 12 12 ee | dashes 1 bot 
ry: i 


: : i. 
(SAFETY SPECIALIST) _ , | 
690 . 
(INDUSTRIAL HYGIENIST) - 
SAFETY ENGINEER) 


— oo pe ee 
TOTAL = . 
NUMBER FULL TIME 


NUMBER PART TIME 


COMMENT ON ANY CHANGES IN NUMBER OF INTERNAL SAFETY PERSONNEL. 
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~ EXECUTIVE ORDER 11612 
Occupational Safety and Health Programs for Federal Employces 


The Occupational Safety and Health Act of 1970, 84 Stat. 1590, ¥ 
atinOners the development and enforcement of standards to assure 


safe and healthful working conditions for employees in the private sector. 


H Section 19 of that Act makes each Federal agency head responsible for 


jestablishing and maintaining an effective and comprehensive occupa- 
tional safety and health prograi.. which is consistent with the standards 
Hf promulgated by the Secretary of Labor for businesses affecting inter- 
A state commerce. 


Section 7902 of Title 5, United States Code, authorizes the President 


H to establish by Executive Order a safety council composed of repre- i 


sentatives of Federal agencies and of labor organizations representing 8 information submitted to him by the heads of the Federal departments 


f employees to serve as an advisory body to the Secretary of Labor in carry- # 


Hing out a Federal safety program. 


: As the Nation’s largest employer, the Federal Government has a spe- 


B cial obligation to set an example for safe and healthful employment. It is 4 


f appropriate that the Federal Government strengthen its efforts to assure : extend the safety program provided for under this Order to Federal | 


safe and healthful working conditions for its own employees. 


| NOW, THEREFORE, by virtue of the authority vested in me by fi 
4 section 7902 of Tide 5 of the United States Code, and as President of 


y the United States, it is hereby ordered as follows: 


i 
4 ESTABLISHMENT OF OCCUPATIONAL SAFETY AND HEALTH PROGRAMS 


IN FEDERAL DEPARTMENTS AND AGENCIES 


Section 1. The head of each Federal department and agency shall 


# establish an occupational safety and health program (hereinafter referred 


fi'to as a safety program) in compliance with the requirements of section 
17902 of Title 5 of the United States Code and section 19(a) of the 


Occupational Safety and Health Act of 1970 (which Act shall herein- 
H after be referred to as the Safety Act). The programs shall be consistent | 
with the standards prescribed by section 6 of the Safety Act. In providing § 


safety programs for Federal employces, the head of each Federal depart- 
& ment and agency shall— 


(1) Designate or appoint a qualified official who shall be responsible # 


for the management of the safety program within his agency. 


(2) Establish (A) a safety policy; (B) an organization and a sct of 


4 agement information system; (D) goals and objectives for reducing and 
4 eliminating employee injuries and occupational illnesses; (E) periodic 


{ inspections of workplaces to ensure compliance with standards; (F) plans 
4 and procedures for evaluating the program’s effectiveness; and (G) pri- 


H orities with respect to the factors which cause occupational injury and 
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4 Sec. 2. (a) ‘The Secretary of Labor (hereinafter referred to as the 
§ Secretary), or his designee in the Department of Labor, shall— 

(1) By regulation, provide guidance to the heads of Federal depart- 
H ments and agencies to assist them in fulfilling their occupational safety 
# and health responsibilities; 

(2) evaluate the safety programs of Federal departments and agencies 
annually, and, with the consent of the head of the affected department 
q or agency, the Secretary may conduct at headquarters or in the field 
HW such investigations as he deems necessary; 


§ (3) develop a safety management information system to accom- 
4 modate the data requirements of the program; 


(4) submit to the President by June } of each year an analysis of the 


and agencies. This analysis shall include the Secretary’s evaluation of 
ql each agency’s safety program and shall contain his recommendations for 
§ improving safety programs throughout the Federal service. 


(b) By agreement, the Secretary may, to the extent permitted by law, 


yi TAO SS TORR Ne ELE ENA ot 


: employees not covered under section 7902 of Title 5 of the United States } 


Code and the Safety Act. 


Feperac Sarety Apvisory Councit 


Sec. 3. (a) A Federal Advisory Council on Occupational Safety and 


W Health shall be established to advise the Secretary in carrying out his 5 
responsibilities under this Order. This Council shall consist of 15 mem- i 
bers appointed by the Secretary and shall include representatives of Fed- é 


eral departments and agencies, and of labor organizations representing 
organizations. The members shall serve for three year terms, except that 


two years. 


(b) The Secretary, or his designee, shall serve as the Chairman of 


fi 
for the first Council, one third will serve for one year and one third for 


the Council, and shall prescribe such rules for the conduct of its business & 


ts 

ze 

i 

H 

i 

i 

q 

H employees. At least three members shall be representatives of such labor 
{ 

1 

i 

# 

: 

i * 
fas he deems necessary and appropriate. 
ci 

Hy 

4 


lish such subcommittees as it finds necessary. 


iq 
3] 


(d) The Council may establish or continue field affiliates in such man- 
i ner and to the extent it deems advisable to support the purposes of 
k} Order. 
th 


HJ 


ADMINISTRATIVE AND BupGETARY ARRANGEMENTS 


Py 
4 


H Sec. 4. The Secretary shall make available necessary office space and 
i furnish the Council necessary equipment, supplies, and staff services. 


184 
fy Errect ON OTHER Powers AND DUTIES 
Bi 


i} «6 Sec. 5. Nothing in this Order shall be construed to impair or alter 
(3) Correct conditions that do not meet safety and health standards. ft the powers and duties of the Secretary or the heads of other Federal 
{4) Submit to the Secretary of Labor by April 1 of each year a report §/departments and agencies pursuant to section 7902 of Title 5 of the 

containing (A) the status of his agency's safety program in reducing  United’States Code, section 19 of the Safety Act, or any other provision 

iE 
injuries and occupational illnesses to personnel during the preceding cal- of law. 
endar year as related to the goals and objectives established for that year; td 
(B) goals and objectives for the current year; (C) a plan for achieving Sxc. 6. Executive Order No. 10990 of February 2, 1962, is hereby 
I those goals and objectives; (D) any report required under section 7902 ff superseded, 


(€) (2) of Title 5 of the United States Code; and (E) such other oe 7 y) : 2 
2 


mation as may be requested by the Secretary. 
(5) Cooperate with and assist the Secretary of Labor in the perform-4f THe Wuite House, 
@ ance of the Secretary’s duties under section 7902 of Title 5 of the United} July 26, 1971. 
3] States Code and section 19 of the Safety Act. [FR Doc.71-10865 Filed 7-27-71 ;9:03 am) 
Derins of tue Secretary oF Lago 


illness so that appropriate countermeasures can be developed. 


TERMINATION OF ExtsTING ORDER 


Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5 


(c) The Council shall meet at the call of its Chairman. It may estuo- 


this § 
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Een Se 
U. S. DEPARTMENT OF LABOR Brecutve Roniay | 
ETA, 


OFFICE OF THE SECRETARY 


WASHINGTON 


UEC 21 s72 


Honorable Richard M. Helms 
Director 

Central Intelligence Agency 
Washington, D. C. 20505 


Dear Mr. Helms: 


On November 15, 1972, the President announced to heads 
of Federal departments and agencies the extension of 
the "Zero-In On Federal Safety” program (copy enclosed). 


As the President requested, I have enclosed guidelines 

and materials to help you implement the new program. 
This material is designed to provide a uniform approach 
to attack specific work hazards. 


The Office of Federal Agency Programs, Occupational 
Safety and Health Administration in the Labor Department, 
will coordinate the program. They will provide your 
agency's safety and health representative with program 
emphasis packets on a quarterly basis. The packets will 
include a planning guide and support materials to help 
you chart a course of action to achieve maximum results. 


This administration is committed to the success of the 
zero-In Or:.Federal Safety program. We must and will set 
an example for all employers to safeguard their employees 
from injuries and illnesses. With your full support, we 
will obtain this objective. 

Sincerely, 


Secretary of Lasor 


Enclosures 
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THE WHITE HOUSE 


WASHINGTON 


November 15, 1972 
MEMORANDUM FOR HEADS OF 


FEDERAL DEPARTMENTS AND AGENCIES 


In 1971, I initiated the "Zero-In On Federal Safety" 
Program to replace "Mission Safety 70." The value of 
the "Zero-In" program was clearly demonstrated during 
that year when the frequency rate of disabling injuries 
dropped by nine percent over 1970. The 1971 rate of 6.0 
disabling injuries per miliion man-hours worked is in 
fact the lowest ever achieved in the Federal Government. 


This downward trend must be continued. 


In an effort to obtain greater benefits from this program 
and to carry out our responsibility under the Occupational 
Safety and Health Act of 1970, I am extending the program 
of "Zero-In On Federal Safety” thxough December, 1973. 

In addition, we must develop a concerted effort to reduce 
occupational health hazards which may be present in 
Government workplaces. 


Each agency is hereby directed to establish means to 

meet these objectives. The Secretary of Labor will out- 
line a suggested program for all agencies to follow. 
Specific guidelines and materials will be provided through 
the Occupational Safety and Health Administration of the 
Department of Labor. 


It is my sincere hope that you will continue to give 
your fullest support to the "Zero-In On Federal Safety" 
program during 1973. Through its effective implemen- 
tation, the Federal Government -- as the Nation's 
largest employer -- will set an example for all. 
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THE WHITE HOUSE 


WASHINGTON 


November 15, 1972 
MEMORANDUM FOR HEADS OF 


FEDERAL DEPARTMENTS AND AGENCIES 


In 1971, I initiated the "Zero-In On Federal Safety” 

_ Program to replace "Mission Safety 70." The value of 
the "Zero-In" program was clearly demonstrated during 
that year when the frequency rate of disabling injuries 
dropped by nine percent over 1970. The 1971 rate of 6.0 
disabling injuries per miliion man-hours worked is in 
fact the lowest ever achieved in the Federal Government. 


This downward trend must be continued. 


In an effort to obtain greater benefits from this program 
and to carry out our responsibility under the Occupational 
Safety and Health Act of 1970, I am extending the program 
of "Zero-In On Federal Safety" through December, 1973. 

In addition, we must develop a concerted effort to reduce 
occupational health hazards which may be present in 
Government workplaces. 


Each agency is hereby directed to establish means to 

meet these objectives. The Secretary of Labor will out- 
line a suggested program for all agencies to follow. 
Specific guidelines and materials will be provided through 
the Occupational Safety and Health Administration of the 
Department of Labor. 


It is my sincere hope that you will continue to give 
your fullest support to the "Zero-In On Federal Safety" 
program during 1973. ‘Through its effective implemen- 
tation, the Federal Government -~ as the Nation's 
largest employer -- will set an example for all. 


Bt fA: 
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